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Objectives

This module will explain how to process cases from
your 341 meeting calendars in a batch mode. After
completing this lesson you should be able to:

¢ Access your own 341 meeting calendars in
CM/ECF.

Terminate or continue each case.

Continue multiple 341 meetings in one transaction.
Add additional docket text to each entry.

Explain the Notices of Electronic Filing that are
generated.

Click CONTINUE.

Slide notes: The Trustee's 341 Filings program allows you to process your completed 341 meeting settings in an efficient and timely manner. After
completing this lesson you should be able to find your 341 meetings menu to terminate or continue multiple cases,

continue multiple 341 meetings in one transaction, customize the docket text, and explain how the Notices of Electronic Filings, or NEFs, are different
from single case processing. Click CONTINUE.

Objectives
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U.S. Bankruptcy Court
SDSD
Official Court Electronic Document Filing System

RCY installed 6/30/10

This message is contained in the file OperationNotice htm.
You may use this file to alert users to current CM/ECF operational issues.

This facility is for Official Court Business only. Activity fo and from this site is logged. Document filings on this system are subject to Federal Rule of
Civil Procedure 11 and Federal Rule of Banlruptcy Procedure 901 1. Evidence of unautherized or criminal activity will be forwarded to the
appropriate law enforcement officials under 18USC 152 and 3571

Slide 3

Slide notes: The procedure described in this module was developed to expedite the processing of 341 meetings. The Trustee's 341 Filings program
enables the trustee to enter the outcome of debtor appearances and have the event immediately recorded on the docket report.

To demonstrate this procedure, | have logged into CMECF as the trustee Kathy Nelson. To begin I'll click Bankruptcy.
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Slide notes: Click to add notes for the selected slide
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Slide notes: You are the only user who has access to your calendars. Next, I'll click the Trustee 341 Filings hyperlink.
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Slide notes: Click to add notes for the selected slide
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Slide 7

Slide notes: The date of the 341 meeting is entered on this screen. You can type the date directly in the Date field or use the calendar icon, which is
what I'll do.
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Slide notes: Click to add notes for the selected slide
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Slide 9
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Slide notes: I'll select a 341 meeting date of July 26, 2010.
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Slide 10

Slide notes: The calendar can be more useful when sorted by time. I'll click the Sort by drop-down arrow to change the sort from Case Number to

Time.

Page 10 of 48



Trustee 341 Ch13

(===

€ LIVE DATABASE - Windows Internet Explorer

@@ = |A‘F https://aoteh-live.aotx.uscourts.gov/cgi-bin/TrBat.pl - % |4,| x*
%3 Home ~ B - = Print v -} Page v {(} Tools » ”

Live Search o -

¢ 4t | &P LIVE DATABASE (]

EE C F Bankruptey ~ Adversary ~ Query

Trustee's 341 Filings

Date |7/26/2010 4] [ Continue multiple 341 meetings

Sort by Case Number | =
Case Number

Search Logout

Slide 11
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Slide notes: Click to add notes for the selected slide
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Slide 13

Slide notes: With my selections made, I'll click Next.
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Slide notes: We'll discuss "Continue multiple 341 meetings" later.
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|

Continue One or More Cases
Slide notes: Click to add notes for the selected slide
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Slide notes: This screen displays four selections for processing individual cases. Also, notice that the docket report can be quickly accessed through
the hyperlink to each case. When No Action is selected, the case will remain on the calendar for future processing.

Slide 16

Selecting Meeting Not Held or Meeting Held automatically records the appropriate standard text entry on the docket report and removes the case
from the calendar. A case may be rescheduled by selecting Continue To. I'll do that now.
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Slide 17

Slide notes: I'll enter the new 341 meeting date again by clicking the calendar icon...
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Slide 18

Slide notes: Click to add notes for the selected slide
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Slide 19

Slide notes: ...and clicking the date on which the meeting will be continued, in this case, July 28th.
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Slide 20

Slide notes: | can type a time directly into the Time field, or use the clock icon...
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Slide 21

Slide notes: ...to select 10:00 AM.
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Slide 22

Slide notes: Since this is a continuance, | could enter a reason in the Additional docket text field.
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Slide 23

Slide notes: Now, I'll use the scroll bar to move to my next selection.
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Meeting not Held
Slide notes: Click to add notes for the selected slide
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Slide 25

Slide notes: Harry Kingston did not appear for his 341 meeting, so I'll select the Meeting Not Held radio button...
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Slide 26

Slide notes: ...and then select the "Debtor absent from required meeting" check box, which will be added to the final docket text.
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Slide 27

Slide notes: | can continue processing each case on the screen or submit only these cases. Once submitted, these two cases will not appear on this
calendar for this date again since taking these actions removes them from the calendar. To submit these entries, I'll scroll to the bottom of this page...
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Slide notes: ...and click Submit.
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Slide 29

Slide notes: Click to add notes for the selected slide
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U.S. Bankruptcy Court -
SDSD

|LNOUCE OI LIECTrOnic I'ng

The following transaction was received from Nelson. Kathy entered on 8/5/2010 at 9:51 AM CDT and filed on §/5/2010
Case Name: Clyde C. Bemmett and Jane H. Bennett

Case Number: 10-10105

Document Number: 3

Docket Text:
Continuance of Meeting of Creditors (Trustee's 341 Filings) on 7/28/2010 at 10:00 AM at Room 101 U.S. Trustee's Office Meeting continued. Additional
\documents are required. (Nelson, Kathy)

Case Name: Harry J. Kingston
Case Number: 10-10106
Document Number: 3

Docket Text:
Meeting of Creditors Not Held Debtor absent from required meeting. (Nelson, Kathy)

The following document(s) are associated with this transaction:

Slide notes: Click to add notes for the selected slide
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& Bankrupt Ad oY Report search Logout
U.S. Bankruptcy Court -

SDSD

Notice of Electronic Filing

The following transaction was received from Nelson. Kathy entered on 8/5/2010 at 1:51 PM CDT and filed on 8/5/2010
Case Name: Clyde C. Bemmett and Jane H. Bennett

Case Number: 10-10105

Document Number: 3

Docket Text:
Continuance of Meeting of Creditors (Trustee's 341 Filings) on 7/28/2010 at 10:00 AM at Room 101 U.S. Trustee's Office Meeting continued. Additional

\documents are required. (Nelson, Kathy)

Case Name: Harry J. Kingston
Case Number: 10-10106
Document Number: 3

Docket Text:
Meeting of Creditors Not Held Debtor absent from required meeting. (Nelson, Kathy)

The following document(s) are associated with this transaction: i
Slide 31

Slide notes: One combined Notice of Electronic Filing, or NEF, will show all the cases that were processed in this transaction. Notice the additional
docket text for each of the two cases that were processed.
Remember, these entries are docket text only so PDF documents are not associated with them.
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AQ) et
Information Technology

Continue Multiple § 341 Meetings
|

Continue Multiple § 341 Meetings
Slide notes: Click to add notes for the selected slide
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€ |IVE DATABASE - Windows Internet Explorer

Live Search 2 v

@\J « [eJ® wttps://acteb-live.aotx.uscourts. gov/cgi-bin/TrBat.pl -8 |&,| X
%3 Home ~ B - = Print v -} Page v {(} Tools » ”

w9 v |6 LIVE DATABASE [
ZEC . . . iities ~
UE F Bankruptcy Adversary Query Reports Utilities Search Logout

Trustee's 341 Filings
Date | 4] [ Continue nmultiple 341 meetings

Sort by Case Number =

Slide 33

Slide notes: The Trustee's 341 Filings program also allows the trustee to continue multiple 341 meetings in one operation. To demonstrate, I'll enter
the same 341 meeting date...
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Slide 34

[= e ]

€ |IVE DATABASE - Windows Internet Explorer

Live Search 2 v

@\J « [eJ® wttps://acteb-live.aotx.uscourts. gov/cgi-bin/TrBat.pl -8 |&,| X
%3 Home ~ B - = Print v -} Page v {(} Tools » ”

w9 v |6 LIVE DATABASE [
ZEC . . . iities ~
UE F Bankruptcy Adversary Query Reports Utilities Search Logout

Trustee's 341 Filings
Date | 4] [ Continue nmultiple 341 meetings

Sort by Case Number =

Slide notes: ...and then select the "Continue multiple 341 meetings" check box...
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Slide 35

[= e ]

€ |IVE DATABASE - Windows Internet Explorer
@\J « [eJ® wttps://acteb-live.aotx.uscourts. gov/cgi-bin/TrBat.pl -8 |&,| X
%3 Home ~ B - = Print v -} Page v {(} Tools » ”

Live Search 2 v

w9 v |6 LIVE DATABASE —

EE C F Bankruptcy ~ Adversary ~
Trustee's 341 Filings

Date |7/26/2010 = Continue smltiple 341 meetings

Search Logout

Sort by Case Number =

Slide notes: ...and click Next.
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Slide 36

[= e ]

€ |IVE DATABASE - Windows Internet Explorer
@\J « [eJ® wttps://acteb-live.aotx.uscourts. gov/cgi-bin/TrBat.pl -8 |&,| X
%3 Home ~ B - = Print v -} Page v {(} Tools » ”

Live Search o -

% <fr () LIVE DATABASE (I

EE C F Bankruptcy ~ Adversary ~
Trustee's 341 Filings

Date |7/26/2010 = Continue smltiple 341 meetings

Search Logout

Sort by Case Number =

Slide notes: Click to add notes for the selected slide
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€ |IVE DATABASE - Windows Internet Explorer

[= ==
= https://aoteh-live.aotx.uscourts.gov/cgi-bin/TrBat.pl?7257222241711112-1 118 0-1 - 3 | X || Live Search -
G [F e gov/cg P a+] 2 -]
e e ‘sp LIVE DATABASE | | %3 Home ~ B - = Print v -} Page v {(} Tools » ”
EECF Bankruptcy ~ Adversary - Query Reports - Search Logout
U.S. Bankruptcy Court it
SDSD
Trustee Kathy Nelson
7/26/2010
Continue:
Date ] Time| €]
Location -
["] Debtor appeared =
Additional docket text . [] Debtor absent from required meeting
Chapter 13 Cases
1 Case Time Location
10-10104 Andrew H
7 Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office
Abernathy
10-10107 Samual J
1 Peterson and Mary P 10:45 AM Room 101 U.S. Trustee's Office
Peterson
[[]  10-10108 Larry C. Porter 11:00 AM Room 101 U.S. Trustee’s Office
F 1010109 George C. Crawford 4.1 ay Room 101 U.S. Trustee's Office

Slide 37

Slide notes: Now, I'll enter the new meeting date and time.
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€ |IVE DATABASE - Windows Internet Explorer

Bankruptey ~

ZECF

Adversary ~ Query

10-10104 Andrew H
[[]  Abernathy and Crystal J
Abernathy

10-10107 Samual J

10:00 AM

Slide 38
Slide notes: Click to add notes for the selected slide

[= &=
@\J « [&J® nttps:/sacteb-live.aotx.uscourts. gov/cgi-bin/TrBat, pl2257222241711112-1 118 0-1 ~ 5[4 ] x| Live search 2 |
i% g LVE DATABASE | %3 Home ~ ) - g Print v > Page = i Took v

Reports ~

Search

U.S. Bankruptcy Court

1 Peterson and Mary P 10:45 AM Room 101 U.S. Trustee's Office
Peterson

[[]  10-10108 Larry C. Porter 11:00 AM Room 101 U.S. Trustee’s Office

F 1010109 George C. Crawford 4.1 ay Room 101 U.S. Trustee's Office

Logout

SDSD
Trustee Kathy Nelson
7/26/2010
Continue:
Date 712812010 ] Time|
Location -
i appeared £

Additional docket text o absent from required meeting
[[] Case Time
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€ |IVE DATABASE - Windows Internet Explorer

[l ]
@\J « [&J® nttps:/sacteb-live.aotx.uscourts. gov/cgi-bin/TrBat, pl2257222241711112-1 118 0-1 ~ 5[4 ] x| Live search 2 |
v alp ‘5[5 LIVE DATABASE | | %3 Home ~ B - = Print v -} Page v {(} Tools » ”
EECF Bankruptcy ~ Adversary ~ Query Reports ~ Search Logout
U.S. Bankruptcy Court it
SDSD
Trustee Kathy Nelson
7/26/2010
Continue:
Date 71282010 9 Time[1000AM )
Location -
["] Debtor appeared =
Additional docket text . [] Debtor absent from required meeting
Chapter 13 Cases
1 Case Time Location
10-10104 Andrew H
7 Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office
Abernathy
10-10107 Samual J
1 Peterson and Mary P 10:45 AM Room 101 U.S. Trustee's Office
¥
Peterson
[[]  10-10108 Larry C. Porter 11:00 AM Room 101 U.S. Trustee’s Office
F 1010109 George C. Crawford 4.1 ay Room 101 U.S. Trustee's Office

Slide 39

Slide notes: I'll then select the Location drop-down arrow...
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€ |IVE DATABASE - Windows Internet Explorer

(E=1E=R (>

@\‘)v [&T® https://aotib-live.aotx.uscourts.gov/cgi-bin/TrBat.pl7257222241711112-L 118 0-1 ~ 5[4 ] x| Live search 2 |
v alp ‘5[5 LIVE DATABASE ‘ | %3 Home ~ B - = Print v -} Page v {(} Tools » ”
EECF Bankruptey - Adversary - Query Reports ~ Search Logout

U.S. Bankruptcy Court it

SDSD
Trustee Kathy Nelson
7/26/2010

Continue:
Date 7/28/2010 ] Time |m:uu AM (5
Location -

Green Valley, Courtroom 3

["] Debtor appeared
Additionz Pleasantville, Courtroom 1

. [] Debtor absent from required meeting

m

Room 509, Federal Courthouse

Chapter 13 Cases
1 Case Time Location
10-10104 Andrew H
7 Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office
Abernathy
10-10107 Samual J
1 Peterson and Mary P 10:45 AM Room 101 U.S. Trustee's Office
Peterson

'l 10-10108 Larry C. Porter 11:00 AM
10-10109 George C. Crawford
] 4

P e I T, N

Room 101 U.S. Trustee's Office

11:15 AM Room 101 U.S. Trustee's Office

Slide 40

Slide notes: ...to select the meeting location.
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€ |IVE DATABASE - Windows Internet Explorer

(E=1E=R (>

@\‘)v [&T® https://aotib-live.aotx.uscourts.gov/cgi-bin/TrBat.pl7257222241711112-L 118 0-1 ~ 5[4 ] x| Live search 2 |
©r < | S[° LIVE DATABASE [ %3 Home ~ ) - g Print v > Page = i Took v
EECF Bankruptcy ~ Adversary Query Reports ~ search Logout

U.S. Bankruptcy Court it

SDSD
Trustee Kathy Nelson
7/26/2010

Continue:
Date [7r28r2010 ] Tme[1000AM ()

ez g Room 101 US. Trustee's Office JRd

["] Debtor appeared

m

Additional docket text . [] Debtor absent from required meeting
Chapter 13 Cases
1 Case Time Location
10-10104 Andrew H
7 Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office
Abernathy
10-10107 Samual J
1 Peterson and Mary P 10:45 AM Room 101 U.S. Trustee's Office
Peterson
[[]  10-10108 Larry C. Porter 11:00 AM Room 101 U.S. Trustee’s Office

(& 10-10109 George C;Crawford

P e I T, N

11:15 AM Room 101 U.S. Trustee's Office

Slide 41

Slide notes: To explain the continuance, | will make an entry in the Additional docket text field.
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€ |IVE DATABASE - Windows Internet Explorer

[= &=

@\J « [&J® nttps:/sacteb-live.aotx.uscourts. gov/cgi-bin/TrBat, pl2257222241711112-1 118 0-1 ~ 5[4 ] x| Live search 2 |
i% g LVE DATABASE | %3 Home ~ ) - g Print v > Page = i Took v
EECF Bankruptcy ~ Adversary ~ Query Reports ~ search Logout

U.S. Bankruptcy Court it

SDSD
Trustee Kathy Nelson
7/26/2010

Continue:
Date 712872010 L] Time |[1000AM ()

Location Room 101 U.S. Trustee's Office ~

["] Debtor appeared

m

Additional docket text . [] Debtor absent from required meeting
Chapter 13 Cases

1 Case Time Location
10-10104 Andrew H

7 Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office
Abernathy
10-10107 Samual J

1 Peterson and Mary P 10:45 AM Room 101 U.S. Trustee's Office
Peterson

[[]  10-10108 Larry C. Porter 11:00 AM Room 101 U.S. Trustee’s Office

F 1010109 George C. Crawford 4.1 ay Room 101 U.S. Trustee's Office

Slide 42

Slide notes: Individual cases could be selected here, but, in our example, all four cases need to be selected. I'll do that by first placing a check mark
in the box at the top of the list of cases...
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€ |IVE DATABASE - Windows Internet Explorer

[= ==
= https://aotxb-live.aotx.uscourts.gov/cqgi-bin/TrBat.pl7257222241711112-1 118 0-1 - +3 | K || Live Search 2l -]
&) [ gov/eg p a|
i% g LVE DATABASE | %3 Home ~ ) - g Print v > Page = i Took v
EECF Bankruptcy ~ Adversary v Query Reports ~ Search Logout
U.S. Bankruptcy Court it
SDSD
Trustee Kathy Nelson
7/26/2010
Continue:
Date 71282010 9 Time[1000AM )

Location Room 101 U.S. Trustee's Office ~

Meeting rescheduled due to
inclement weather.

["] Debtor appeared

m

Additional docket text . [] Debtor absent from required meeting
Chapter 13 Cases
Case Time Location
10-10104 Andrew H
Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office
Abernathy
10-10107 Samual J
Peterson and Mary P 10:45 AM Room 101 U.S. Trustee’s Office
Peterson
10-10108 Larry C. Porter 11:00 AM Room 101 U.S. Trustee's Office

10-10109 George C;Crawford

P e I T, N

11:15 AM Room 101 U.S. Trustee's Office

Slide 43

Slide notes: ...and then moving to the bottom of the screen...
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€ |IVE DATABASE - Windows Internet Explorer

[= ==
@\J « [&J® nttps:/sacteb-live.aotx.uscourts. gov/cgi-bin/TrBat, pl2257222241711112-1 118 0-1 ~ 5[4 ] x| Live search 2 |
i% g LVE DATABASE | %3 Home ~ ) - g Print v > Page = i Took v
EECF Bankruptcy ~ Adversary ~ Query Reports ~ Search Logout
7/26/2010 i
Continue:
Date 7/28/2010 ] Tme[1000AM ()
Location Room 101 U.S. Trustee's Office ~
l:ieeting xescnef:uled due to . | Debtorappeaied
inclement weather. . .
Additional docket text . [] Debtor absent from required meeting
Chapter 13 Cases
Case Time Location
10-10104 Andrew H L
Abernathy and Crystal J 10:00 AM Room 101 U.S. Trustee’s Office 3
Abernathy
10-10107 Samual J
Peterson and Mary P 10:45 AM Room 101 U.S. Trustee’s Office
Peterson

10-10108 Larry C. Porter 11:00 AM

10-10109 George C. Crawford . g
and Gail K Crawford 11:15 AM Room 101 U.5. Trustee's Office

Slide 44

Slide notes: ...to click Submit.

Room 101 U.S. Trustee's Office
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€ |IVE DATABASE - Windows Internet Explorer

[l ]
@\J' [ 4% https://aoteb-tive.aotr.uscourts. gov/cgi-bin/TrBat. pl?257222241711112-L 118 0-1 ~ 5[4 ] x| Live search 2 |
9% i | ( LIVE DATABASE | %3 Home ~ ) - g Print v > Page = i Took v
EECF Bankruptcy ~ Adversary ~ Query Reports ~ Search Logout
7/26/2010 f

Continue:
Date 712812010 ] Tme[1000AM ()
Location Room 101 U.S. Trustee's Office -

Meeting rescheduled due to - D Debtor eared

inclement weather. anp . .
Additional docket text . [] Debtor absent from required meeting

Chapter 13 Cases

Case Time Location

10-10104 Andrew H

Abernathy and Crystal J 10:00 AM
Abernathy
10-10107 Samual J

Peterson and Mary P 10:45 AM
Peterson

10-10108 Larry C. Porter 11:00 AM

10-10109 George C. Crawford . g
and Gail K Crawford 11:15 AM Room 101 U.5. Trustee's Office

Room 101 U.S. Trustee's Office

m

Room 101 U.S. Trustee's Office

Room 101 U.S. Trustee's Office

Slide 45
Slide notes: Click to add notes for the selected slide
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Slide 46

€ |IVE DATABASE - Windows Internet Explorer r=n=h ==
@\J « [&[® nttps:/sacteb-live.aotx.uscourts. gov/cgi-bin/TrBat, pl2285250308543466-1_118_1-1 ~ 5[4 ] x| Live search 2 |
% <hr  E UvE DATABASE | iy Home ~ [ - =i Print v = Page ¥ i} Tools = »

Bankruptey ~ Adversary ~ Query Reports ~ Search Logout

U.S. Bankruptcy Court -

SDSD

mn

|LNOUCE OI LIECTrOnic I'ng

The following transaction was received from Nelson. Kathy entered on 8/5/2010 at 2:09 PM CDT and filed on 8/5/2010
Case Name: Andrew H. Abemathy and Crystal J. Abernathy

Case Number: 10-10104

Document Number: 3

Docket Text:
Continuance of Meeting of Creditors (Trustee's 341 Filings) on 7/28/2010 at 10:00 AM at Room 101 U.S. Trustee's Office Meeting rescheduled due to
inclement weather. (Nelson, Kathy)

Case Name: Samual J. Peterson and Mary P. Peterson
Case Number: 10-10107
Document Number: 3

Docket Text:
Continuance of Meeting of Creditors (Trustee's 341 Filings) on 7/28/2010 at 10-00 AM at Room 101 U S. Trustee's Office Meeting rescheduled due to
inclement weather. (Nelson. Kathy)

Slide notes: Click to add notes for the selected slide

Page 46 of 48



Trustee 341 Ch13

€ |IVE DATABASE - Windows Internet Explorer r=n=h ==
A ttps://aotkb-live.aotc.uscourts.gov/cgi-bin/TrBat.pl? -L_118_1- - | A Live Search -
) hittps://aotd-| gov/cgi-bin/TrBat.pl7285250308543466-1_118_1-1 + Live Search 2 v
A LIVE DATABASE %3 Home  ~ ~ dhPrint v - Page v {J Tools v
| [ o H P = Page ¥ T} Tool

ankruptey - versary - ue eports - Searcl ogou

& Bankrupt Ad oY Report search Logout
U.S. Bankruptcy Court -

SDSD

Notice of Electronic Filing

The following transaction was received from Nelson. Kathy entered on 8/5/2010 at 2:09 PM CDT and filed on 8/5/2010
Case Name: Andrew H. Abemathy and Crystal J. Abernathy

Case Number: 10-10104

Document Number: 3

Docket Text:
Continuance of Meeting of Creditors (Trustee's 341 Filings) on 7/28/2010 at 10:00 AM at Room 101 U.S. Trustee's Office Meeting rescheduled due to

inclement weather. (Nelson, Kathy)

Case Name: Samual J. Peterson and Mary P. Peterson
Case Number: 10-10107
Document Number: 3

Docket Text:
Continuance of Meeting of Creditors (Trustee's 341 Filings) on 7/28/2010 at 10-00 AM at Room 101 U S. Trustee's Office Meeting rescheduled due to

inclement weather. (Nelson. Kathy)

Slide 47

Slide notes: The combined Notice of Electronic Filing displays the new date, time, and identical docket text for all cases processed. The NEF will
show who was or who was not electronically noticed. Each e-mail recipient will receive this combined NEF.

Please note that the Trustee’s 341 Meeting program is provided as an option. You can still docket these same events to each individual case if you
prefer.
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Summary
You should now be able to:

» Access your own 341 meeting calendars in CM/ECF.

* Terminate or continue each case.

» Continue multiple 341 meetings in one transaction.

¢ Add additional docket text to each entry.

¢ Explain the Notices of Electronic Filing that are
generated.

You may use the Table of Contents or the Navigation
bar to revisit slides.

Press F11 to exit full-screen mode.

Click EXIT when you are finished.

Slide notes: You should now be able to see that the Trustee's 341 Filing program meetings in batch is a great time saver. You've seen how you can
terminate or continue cases and add pertinent information to each docket entry.

And you can describe how the NEFs from this process vary from individual NEFs for each case. Click EXIT when you are finished.

Summary
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