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DISTRICT OF SOUTH CAROLINA
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CERTIFICATES OF SERVICE
(for Unrepresented Parties Serving by Mail)

Local Bankruptcy Rule 9013-3 requires a certificate of service for all pleadings, motions,
notices, objections or other papers filed with the court.

DESCRIPTION: A certificate of service is a written statement filed with the Court establishing

that you mailed copies of a particular pleading to all appropriate parties, such as the trustee and
specific creditors. See Local Bankruptcy Rule 9013-4 and Federal Bankruptcy Rules 3015 and 7004
for additional guidance.

INSTRUCTIONS: The certificate of service must be included with the pleading you are
filing and signed by you. Certificates of service are normally filed as an attachment to the
document being served, so they do not require a separate caption. Ifa certificate of service is
filed on its own, however, a caption must be included (sample captions).

The certificate of service must state the following:

* The date and the method of service (e.g., first class mail);

*  The names and addresses of the persons served; and

« Ifaperson being served is not a party to the case, the recipient’s relationship to a party or to
the case. For example, if you send a pleading to an attorney for a creditor, you will need to
include the name of the creditor they represent.

SEE PAGE TWO TO VIEW SAMPLE CERTIFICATE OF SERVICE



IN THE UNITED STATES BANKRUPTCY COURT
FOR THE DISTRICT OF SOUTH CAROLINA

IN RE: Case No.:
Chapter
Debtor(s).
CERTIFICATE OF SERVICE
I hereby certify that on the day of ,20__, acopy of

was mailed first class mail, postage prepaid to:

Name
Address
City, State, Zip Code

Name

Address
City, State, Zip Code

Name
Address
City, State, Zip Code

Signature:




