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Slide notes 
Once the preference is set, Microsoft Word will publish all PDF files in PDF/A format.  Now, to publish my document in PDF/A format, I'll first click Create 
PDF. 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
In the "Save Adobe PDF File As" dialog box, I'll navigate to the folder in which I want the PDF file to be saved.  In our example, I'll click the Orders folder... 
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Slide notes 
...and then, I'll click Open. 
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Slide notes 
Now, I'll give the document a name (Order4, in this case), and click Save. 
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Slide notes 
The Acrobat PDFMaker converts the file to PDF format and saves it appropriately. 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
Click to add notes for the selected slide 



PDF-A transcript  

 

Page 25 of 47 

Slide 26 - Slide 26 

 
Slide notes 
Click to add notes for the selected slide 
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Slide notes 
An Adobe Acrobat window opens, and the newly created PDF document is displayed.  Note the informational message at the left just above the document 
telling you that the document is being viewed in PDF/A mode. 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
Creating PDF/A formatted documents with WordPerfect X4 also requires you to first change a setting within the program (At this point, it's important to note 
that older versions of WordPerfect do not include PDF/A in their compatibility options).   

 To begin, on the File menu... 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
...I'll click Publish to PDF. 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
The Publish to PDF dialog box appears.  Now, I'll click Settings... 
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Slide notes 
...and the Publish to PDF Settings dialog box appears. I'll click the Compatibility drop-down list... 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
...select PDF/A-1a... 
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Slide notes 
...and then click OK. 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
Now, I'll navigate to the Orders folder by double-clicking on it... 
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Slide notes 
...type the file name Order6... 
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Slide notes 
...and click Save. 
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Slide notes 
A Publishing to PDF dialog box opens as WordPerfect creates and saves the PDF document. 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
Click to add notes for the selected slide 
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Slide notes 
When complete, the finished PDF document displays in Adobe Acrobat.  Once again, note the informational message letting you know you are viewing the 
document in PDF/A mode. 
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Slide notes 
You should now be able to explain the purpose of PDF/A document formatting and set the correct preferences in, and create PDF/A documents with both 
Microsoft Word and WordPerfect X4.   

You may use the Table of Contents or the Navigation bar at the bottom of the screen to revisit slides.  Click EXIT if you are finished. 

You should now be able to explain the purpose of PDF/A document formatting and set the correct preferences in, and create PDF/A documents with both 
Microsoft Word and WordPerfect X4.  You may use the Table of Contents or the Navigation bar at the bottom of the screen to revisit slides.  Click EXIT if 
you are finished. 

 


